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O6 yTBepXKAEHHH aIMUHHUCTPATHBHOTO
perjlaMeHTa UCIOJIHEHUA roCyAapCTBEHHOI!
ycnyru

B coorBerctBun ¢ @enepanbHbiM 3akoHOM oT 27 urons 2010 roma Ne 210-03
«O6 opraHuzauMM NpPEeNOCTaBIECHUSA TOCYAApCTBEHHBIX M MYHHMLMNAIBHBIX YCIYr»,
nocraHoBneHeM IlpaButensctBa obmactu ot 5 mekabps 2016 roma Ne 1099 «O
nopsakax paspaboTKU U yTBEPXKACHUSA aMHHUCTPATUBHBIX PErIaMEHTOB UCMONHEHHS
rocylapcTBeHHBIX (YHKIUi, agMUHHUCTPAaTUBHBIX pErIaMEHTOB IIPEAOCTaBJIECHHS
roCyJapCTBEHHBIX YCIYI OpraHaMHd MCIOJIHUTENbHON ToCyZapCTBEHHOH BNacTH
obnacti» [IPUKA3BIBAIO:

1. YTBepauTh npunaraemslii afMAHUCTPATUBHBIA perjiaMeHT IpefoCTaB/eHHUs
rocyAapCTBEHHOH YCHIYIrH IO MPUCBOCHHUIO KBaIM(pHKALUOHHBIX KaTeropHil «TpeHep
BhICIIEH KBalM(HUKALMOHHOM KaTeropuu» H «TpeHep NEpBOH KBaMH(PHKALIMOHHOM
Kareropumn» (npuioxenue 1);

2. VYTBepauTh mnepedeHb JO/DKHOCTEH, TMpH 3aMELICHMH KOTOpPBIX Ha
roCcyAapCTBEHHBIX TPaXXOAHCKUX ciyxawux obnactu B [JenmaprameHTe ¢u3H4ecKoOi
KyJbTypbl M cnopra o0iacTH BO3/araeTcsi OTBETCTBEHHOCTH 3a IMPEAOCTaBJICHHE
roCyJapCTBEHHOH YCIyru IO NPHCBOCHHIO KBaJIM(PHKALHMOHHBIX KAaTErOpuH «TPEHEp
BbiCLIEHl KBaJM(HKALMOHHON KaTeropuuM» M «TpeHep INepBoi KBalU(HKaLHOHHOM
KaTeropuu» (NMpuijiokeHue 2).

3. Pa3MecTHTh HaCTOSILUI NpUKa3:

3.1. B rocynapcTBeHHOI HHpopMauroHHOH chcTeMe «PeecTp rocyaapcTBEHHbIX
yenyr (pynkuuit) Bonorozackoit ob6nactu» B Teuenue 10 pabounx aHe# co AHA
NOANMMCAaHUY HACTOALIEro IpHKasa;

3.2. Ha opuuuaneEHOM MHTEpHeT-caiiTe JlenapraMeHTa PH3UYECKON KyJNbTYpHl H
crnopra o6iacTu B TedeHUe 3 pabouux AHel co OHS MOAMHUCAaHHH HACTOSILETO [IPHUKa3a;

3.3. B rocynapcTBeHHOI MHpopMaUHOHHOH cucTeMe «OduuanbHbI HHTEPHET-
nopraj npaBoBoi HHGoOpMauuu» B TeueHue 10 gHel co IHA MOANMCAHMH HACTOSALLErO
npuKasa.
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4. KoHTponb 3a UCIONHEHHEM HACTOSLIEro NpHKasa BO3JIOXHTbh Ha 3aMECTUTEN
HayaneHUKa JlemapraMeHTa ¢u3H4eckoii KynbTypsl M crnopra obmactu A.B.
KokoBkuHa.

5. Hacrosmmit npuka3 BCTynaeTr B CHIIy mo uctedeHHH 10 nHelt mocne qHs ero

ouuraIbHOro oIy 6IMKOBaHHUA.

Hauaneuuk JlenmapTameHTa C.P. ®okuuen




YTBepxIeH

IIpukazom Jenapramenra
(¢u3NYECKOt KyAbTYpPBI H
crniopta obyiactu

oT ¢tk 7@1& 2080 Ne /30101~ OF
(npunoxenue 1)

AJJMUHUCTPATHBHBIA PETJIAMEHT
IIPEJOCTABJIEHUS TOCYJIAPCTBEHHOH YCJYTH 1O IIPHCBOEHHIO
KBAJIM®UKAIMOHHBIX KATEIOPHI1 «TPEHEP BBICIHEN
KBAJIH®OUKAINMOHHOMN KATEIOPUN» U «TPEHEP IIEPBOM
KBAJINOUKAIIMOHHOM KATEIOPUN»

I. O01He Moo KeHHs

1.1. AAMHMHHCTpaTUBHBIH periaMeHT NMpeAOCTaBIeHHs rOCyAapCTBEHHON YCIyTH
10 NPHCBOEHHIO KBAJIM(PUKALMOHHBIX KaTeropuii «TpeHep BbICUIeH KBalH(HKaLMOHHOM
KaTeropuM» M «TpeHep TepBoii KBaNU(UKAIUOHHOW KaTErOpUU» (nanee
COOTBETCTBEHHO - aAMHHHMCTPATHUBHBI/I perjaMeHT, BbICLIass KBaJIM(HUKALMOHHASA
KaTeropus, nmnepeas KBaJu(pHUKALHOHHAss KaTeropus, TroCyAapCTBEHHas Yyciyra),
YCTaHaBJIMBAET NMOPANOK H CTAaHAAPT NPEJOCTABICHUS FOCYAAPCTBEHHOMN YCIYTH.

1.2, 3agBHUTENsIMH NpU NPEROCTABJIEHHH TOCYNApCTBEHHOH YCIYrH SBISIOTCS
TPEHEPBI.

1.3. Hndopmauus o MecTe HaxOxHeHUs, rpaduxe paboTbl, KOHTAKTHBIX
TenedoHax, afpecax SNEKTPOHHO#M MOuYTHl M OQHUHAILHOrO caiita llenaprameHra
¢usnyeckoit KynsTypel M cnopta Bosoroacko#i obmactu (nanee - enapTameHT) B
HHOOPMaLIHOHHO-TENEeKOMMYHHKaLHOHHOH cetH  «MHTepHeT» (manee - ceThb
«/utepHeT») U (unH) popme 0OpaTHOM CBA3M pasMellaeTcs HAa O(HLHANBHOM caiite
HenapTtaMenTa B ceTu «VHTEpHET», B roCyIapCTBEHHBIX HHGOPMALMOHHBIX CUCTEMAX
«PeecTp rocynapctBeHHBIX yenyr (pyHkuuid) Bonoroackoit obnactu» (nanee - Peectp)
n «Ilopran rocy’apcTBEHHbIX M MyHMUMNanbHbIX ycnyr (¢yHkuuit) Bonoroackoii
obnacTu» (najiee COOTBETCTBEHHO - PeecTp, PerroHanbHblii noprain).

1.4. Crmocobsl nomyyeHus wuHboOpMaLUM O mNpaBUIax INPefOCTaBIECHHA
rocyaapCTBEHHOM yCIyru:

JIMYHO;

NIOCPEACTBOM Tesie(hOHHOMH CBA3Y;

NOCPENCTBOM JIEKTPOHHOI MOYTHI;

NOCPEACTBOM MOYTOBOI CBA3M;

Ha HHPOPMAIIMOHHBIX CTEHAAX B MOMelleHusX JlenapramMeHTa;

B MH()OpMaUHOHHO-TEJIEKOMMYHHUKALMOHHOM ceTn «VIHTepHeT»:

Ha oduLHaNnBHOM caiite JlemapTaMeHTa;

B (heAepanbHON rocynapcTBeHHON HHpopMalMOHHOH cucTeMe «EmuHbIN mopTan
rOCYAapCTBEHHBIX M MyHHULIMITANBHBIX ycuyr (pyHKUui)» (nanee - EnuHbli nopran);

Ha PervoHansHOM nopraie.



1.5. HWudopmupoBanme o0 mnpeaocTaBieHMH TIOCYAApCTBEHHON  ycayru
OCYILIECTBIISIETCS IO CIEAYIOLUM BONPOCAM:

a) O 3aKOHOHATENbHBIX M WHBIX HOPMAaTHBHBIX MpPaBOBHIX akTax Poccuiickoit
Qenepauvn  u  Bonoroxckoit  obnactH, yCTaHaBNMBAaWOIIMX  TpeOOBaHUA K
NpPENOCTABICHHUIO IOCYIapCTBEHHO YCIYTH;

6) 006 aZIMUHUCTPATUBHOM perjiaMeHTe (HAUMEHOBAaHHWE, HOMEP, AAaTa MPHHATHS
HOPMaTHBHOIO I[IpaBOBOrO0 AaKTa) M YINONHOMOYEHHBIX JOJDKHOCTHBIX JIMLAX,
OTBETCTBEHHBIX 3a NPENOCTaBJIEHHE FOCYyJapCTBEHHON YCIIyTH;

B) O XOJi€ IPEAOCTABNIEHUA rOCYAAaPCTBEHHOMN YCIIYTH;

I) 0 CpoKax MpeAoCTaBleHUs rOCY JapCTBEHHOM YCIyrH;

A) O TIepeyHe  JOKYMEHTOB, HEOOXOAMMBIX JAA  INpeNoCTaBleHUs
roCyaapCTBEHHOH yClyrH, B TOM 4uciie 06 oOpa3iax 3asBieHui;

€) 0 MecTe HaxoxaeHus, rpaduke paboThl, HoMepax TenedoHOB JlenapTaMeHTa,
agpecax oduuManbHoro caiita Jlemapramenra B ceTd «lIHTepHET» M 3JIEKTPOHHOM
no4ts! Jlenapramenra;

) O NOpAAKE MOJy4YEHHUs] KOHCY/bTaLMI;

3) 00 agMHHUCTPATUBHBIX MpPOLEAYpaX, OCYILECTBIAEMBIX MPHU MPefoCcTaBleHUN
roCyAapCTBEHHOH YCIyTH;

M) o mnopsaake o6xanoBaHua neicTBUit (Oe3deiiCTBHsA) HOJIKHOCTHBIX JIML(
HenaprameHTa, a Takke NpPUHHUMAEMbIX HMH peLIeHH B XoAe TMpedoCTaBlIeHUA
roCyAapCTBEHHOI yCyrH;

K) 0 mopsake U ¢opMax KOHTPONsA 3a MNpeAOCTaBIEHHWEM TOCYNapCTBEHHOM
YCIYTH.

1.6. Mndopmanuio no BompocaM, NpefycMOTPEHHbIM MYHKTOM 1.5 Hactosiero
aAMHHHUCTPAaTUBHOTO perjiaMeHTa, MOXHO MOIYyUUTh:

Ha PernoHansHOM noptaie B ceth «AHTEpHETY;

obpaTtuBmMChk B JlemapraMeHT JHYHO, IO MOYTE, IO 3JIEKTPOHHOH MOoYTe, MO
TenedoHy.

JlononHUTENPHO HHGOPMALMIO M0 BOMPOCaM, MPEAYCMOTPEHHBIM NMOAMYHKTaMH
«a», «b», «r» - «©» NyHKTa 1.5 HacToALIEro aAMUHUCTPATUBHOIO pErjlaMEeHTa, MOXHO
HOJIYYUTh:

Ha opuuuanbHOM caiite JenaprameHTa, Ha EnquHoM noprane B cetu «MHTepHET,

Ha MHPOPMALIMOHHBIX CTeHAaX B noMelneHusax JenaprameHnra, o6pa3oBaTebHbIX
OpraHu3auui.

1.7. ndopmuposanue (KOHCYJbTHPOBAHHE) OCYLLECTBISAETCH CHELUATMCTOM
JlenapTameHTa, OTBETCTBEHHBIM 33 uH(bopMHpOBaHne. -

_ Cneunanncr ,I[enap'rameHTa .OTBETCTBEHHBIH | 3a ~ HH()OPMHpOBAHMUE,
oTIpesIeNAeTCs aKTOM I[enapTawerTa

HudopMupoBaHue NpoBOAUTCA Ha PYCCKOM s3blke B (OpMe HHAMBUAYAJIBHOTO H
my6auyHOro HHGOPMHUPOBAHHUS.

1.8. InauBHayanbHOE ycTHOE HHPOPMHUPOBaHHE OCYLIECTBIIAETCS CHELHATNCTOM
JlenmapTaMeHTa, OTBETCTBEHHBIM 3a HH()OPMHUpOBaHHE, NpH oOpalleHuH 3asBUTeNel 3a
uHpopMaLMe THYHO WIK MO TeNeOHY.

. Cneunanuct, OTBETCTBEHHBIH 3a MHGOpPMHpOBaHKWe, NpPHHHMaeT Bce
HeoOxoquMble Mepbl IS NpEeNOCTaBNEHHS IIOJIHOTO M ONEPaTHBHOrO OTBeTa Ha
MOCTaB/IEHHBIE BONPOCHI, B TOM YHCJIE C PUBJICYEHHEM APYTHX COTPYAHHUKOB.




B cnydae ecnu s nmoAroToBKH OTBETa Ha YCTHoe oOpauieHne Tpebyercs Goinee
NpPOAO/DKUTENBHOE  BpeMs, COTpyAHMK JlemapraMeHTa, OTBETCTBEHHBIA 32
MHGOpPMHUpOBaHHE, IpellaraeT 3aMHTEPECOBAHHBIM JIHLAM  [€PE3BOHUTH B
OIpefeICHHbIN ACHb U B ONIpeeNIEHHOE BpeMs, HO He no3aHee 3 pabo4ux nHeH co AHA
obpamienns. K HasHaueHHOMY CPOKY JIOJDKEH OBITH MOATOTOBIEH OTBET IO BOIPOCAM
3adBUTENIEH, B cilyyae HeOOXOOHMMOCTH OTBET TOTOBHUTCS NpPU B3aUMOIAEHCTBHH C
JOJDKHOCTHBIMM JIMLIAMHU  CTPYKTYPHBIX TNOApa3leNeHUA OpraHoB M OpraHM3alMi,
YYacTBYIOLIUX B MPEAOCTABIECHUH rOCyJapCTBEHHON YCIyTH.

B cayyae ecnu npemoctaBneHue MHpOpManud, HeoOXOMHUMOH 3asBHUTENIO, He
NPEACTaB/ISETC. BO3MOXKHBIM MOCPEACTBOM TenedoHa, coTpynHHk J[lenapraMeHra,
NPUHABIIKMA TenehOHHBIH 3BOHOK, DPa3biACHSET 3asABHTENIO IPaBO OOpPAaTHTBCA C
NHCBbMEHHBIM oOpallieHueM B JlenmapramMeHT 1 TpeGoBaHUs K 0GOpMIIEHHIO 00palleHHs.

[Ipn orBere Ha TenedoHHBIE 3BOHKM CIIELIMANIUCT, OTBETCTBEHHBIH 3a
MHGOpMHpOBaHHE, AOJDKEH Ha3BaTh (aMWIMIO, HMs, OTYECTBO U 3aHHMAEMYIO
JOMKHOCTb.

YcTHOoe HHGOpPMHpOBaHHE JO/DKHO NpPOBOAMTBCA € Yy4eToM TpeboBaHMH
oduL1aIbHO-AEI0BOro CTHIA peud. Bo BpeMs pasroBopa HEO6XOAHMMO NMPOH3HOCHTb
CJIOBA YETKO, W30erarp «rapajjelbHbIX PasrOBOPOB» C OKPYXAOIIUMHU JTIOJbBMH U HE
IpepbIBaTh PasroBOp IO NMPUYMHE IOCTYIJIEHHUS 3BOHKA Ha Apyroi anmnapat. B koHLe
MH(OPMHPOBaHHs CNELHUANUCT, OTBETCTBEHHBIH 32 HHGOPMHUPOBaHHE, NOMKEH KpaTKo
MOABECTH UTOTH U MEPEYUCIUTh Mephl, KOTOphle HEOOXOAUMO MPHHATH (KTO MMEHHO,
KOTZa U YTO JOJDKEH CAENaTh).

1.9. UnnuBrayanbHOEe NMUCEMEHHOE MH(MOPMHUPOBAHMUE OCYLIECTBJSAETCA B BHIE
IIUCBMEHHOTO OTBeTa Ha ofpallleHHe 3aWHTEPECOBAHHOIO JIMUa B COOTBETCTBUH C
3aKOHOAATENBCTBOM O MOPSJKE PaCCMOTPEHHA 0OpallleHuil rpaXkaAaH.

OtBer Ha 3asBlEeHHE COCTaBIAETCA B MpPOCTOH, 4YETKOH (opMe ¢ YyKa3aHHEM
GaMuiuK, MMEHH, OT4YeCTBa, HOMepa TeledoHa HMCINONHUTENS, MOANHCHIBACTCS
pykoBoauteneM JlemapTaMeHTa W HamnpaBifeTcs CIIOCOOOM,  MO3BOJANIOLINM
NOATBEPAUTH (PAaKT U AATy HalpaBlIeHUs.

1.10. IlyOnu4yHoe ycTHOe HH(POPMUPOBAaHHE OCYIICCTBIIAETCA IOCPEACTBOM
NpUBJIEYEHHSI CPEACTB MacCcOBO# HWH(oOpMaLUu: paguo, TeJeBHAeHHUs. BricTynneHus
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a HH(QOPMHPOBaHME, 110 PAHO M TEJIEBUACHHIO
COIJIacOBLIBAIOTCS € pyKoBoAuTeneM JlenapraMenTa.

1.11. TlybnuuHoe nucbMeHHOe MHGOPMHUPOBAHHE OCYLIECTBIACTCA IMYTEM
nyOonukauud  MHGOpPMAalLMOHHBIX MaTepHaloB O [paBWiIax  IPEIOCTaBJIEHHUS
rocyJlapCTBEHHOH YCIyrH, a TaKkXe HacTOAIEro aAMHMHHCTPATHMBHOIO periaMeHTa W
TIPaBOBOTr'O aKTa O €ro YTBEpXACHUHU:

B CpeACTBaX MacCOBOi HHpOPMALHH;

Ha opuuuansHOM caiite [lemapraMeHTa, Ha PerHoHajbHOM mnopTaje B CETH
«MHTEepHeT?;

Ha UHpopMallMOHHOM cTeHAe JlemapTamMeHTa.
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I1. Cranpapt npegocraBiieHus rocyxapcTBEHHOM yCayru
HanMeHoBaHHe rocyiapcTBeHHOH ycayru

2.1. IlpucBoeHHe KBaNM(UKALUMOHHBIX KATErOpuUil  «TpeHep  BhICLUEH
KBaM(PUKAUOHHOMN KaTErOpHU» U «TPeHep MepBoil KBTM(HUKALMOHHON KaTeropHu».

HanmeHoBaHHe opraHa BjacTH objacru,
NpPeaoCTABIAIOMEr0 rocyAapCTBEHHYI0 YCIYry.

2.2. 'ocynapcTeeHHas ycnyra npegoctasinsercs JenapraMeHTOM.

2.3. 3ampemaercs Tpe6oBaTh OT 3asABMTENS OCYLIECTBIEHHS NEHCTBUIH, B TOM
4HCJIE COINacoBaHHM, HEOOXOAMMBIX WIS MOJYYEHHS TOCYJApCTBEHHOH YCIYrH H
CBA3aHHBIX ¢ OOpalleHVeM B HHBIE TOCYJApCTBEHHBIE OPraHEl M OpraHM3alHH, 3a
HCKJIIOYEHHEM MOJIyYEHHS YCIIYT, BKIIOYEHHBIX B MEepe4yeHb YCIYT, KOTOpble ABIAIOTCA
HeoOXOAUMBIMM U 00s3aTeNbHBIMH IS NPENOCTaBIEHHUS TOCYOApPCTBEHHBIX YCIYr
OpraHaMH HCIOJIHUTENBHONH TOCyJapCTBEHHOH BlacTd obnacTy M OKa3bIBalOTCA
OpraHU3allUsAMH, YYacTBYIOIIMMH B NIPEAOCTABICHUH FOCYJapCTBEHHBIX YCIYl OpraHoB
UCTIOJIHUTENBHOM rocyJapCTBEHHOM BNacTH 06/IaCTH, YTBEPKAECHHBIM MOCTAHOBIEHUEM
IIpaButenscTBa obnactu ot 18 anpens 2011 roga Ne 398.

Onucanne pe3yabTaTa NpesoCTaABJIEHNNA IrOCYAAPCTBEHHOM YCayry

2.4. Pe3ynbsTaToOM NpefoCTaBIEHNS FOCYJapCTBEHHOM YCIIyTH SBJsSETCS:
a) NPUHATHE pelleHUs O NPUCBOSHNH KBATH(UKALIMOHHOM KaTeropuH;
6) npuHsATHE pelleHus 06 0TKase B IPHCBOEHHH KBAIH(HKALMOHHOH KaTErOpHH.

Cpok npegocTaBiieHHS] TOCYAAPCTBEHHO# yCayru,

B TOM YHCJIE ¢ Y4€TOM He0OX0AUMOCTH OOpallleHHsl B OPraHH3aLHH,
y4acTBYIOUIHE B NPeJ0CTaBJeHNH rOCyAapCTBEHHOMH yeayru,
CPOK MPHOCTAHOBJIEHHS NPeAOCTABJICHHS FOCYAaPCTBEHHOMH

YCJIYIH, CPOK BbIa4H (HanpaBjieHHs) AOKYMEHTOB, ABJISIIOIHXCH
pPe3ybTaTOM MpPeA0CTaABJIEHHS rOCYAapCTBEHHOMH yCayrn

2.5. Obuuii cpok mNpeAoCTaBleHHS TOCYAAPCTBEHHON YCIYrM COCTaBiIe€T He
Gosee 2 MecsALIEB CO AHS perucTpaluy 3aaBieHus B JlenaprameHre.

HopmaTHBHbBIE PaBOBbIe AKThI, HENOCPEACTBEHHO PeryJaHpylolue
OTHOLIEHHS, BOSHHKAIOWUIHE B CBA3H ¢ NPEAOCTABJICHHEM
rocy apcTBEHHOH yCJIyru

2.6. IlepeyeHb  HOPMAaTHBHBIX TMpPaBOBBIX  aKTOB,  HEMOCPEACTBEHHO
peryivpylouMx OTHOIIEHHs, BO3HHKAIOLIMX B CBA3SM C  IIPEAOCTaBICHHEM
rocy/lapcTBEHHOH YCJNYTH, pa3MellieH Ha opHUHalbHOM caiite [lenapTaMeHTa B CETH
«VIHTEepHeT», B PeecTpe u Ha PernoHansHoM nopraine.
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HcyepnniBaomuii nepeyeHs A0KyMeHTOB, HEOGX0AUMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPaBOBLIMH aKTAMH
AJIS NPEOCTABJICHHS FOCYAAPCTBEHHOM YCIYIrH B YCJIyr, KOTOpbIe
SIBASIOTCS HEOGXOAUMBIMHE H 00A3aTeJILHBIMH AJISI NPeJOCTABJICHHS
rocyAapcTBeHHOM yCJIyru, NoajIeKalux npeJcTaBIeHHIO 3asiBHTEIEM,
MNOPSANOK HX NPeACTABJICHHSA

2.7. Jns npepocTaBneHNs TOCYAApCTBEHHON YCNIyrH 3asBHTeNb obpaiiaercs B
JenapraMeHT ¢ 3asBIeHHEM, O(OPMIIEHHBIM [0 00pasily COIJIaCHO NMPHMIIOKEHHIO | K
HacTOALEMY afMUHUCTPAaTUBHOMY perjIaMeHTy, a TaKxKe:

KONMM BTOPOM M TpeThed CTpaHHWlLl TMacnopra rpaxiaHuHa Poccuiickoi
®enepanuy;

KOIIMA TPYAOBOM KHI)KKH, 3aBEpEHHas IOANMCBIO PYKOBOMUTENS H MME€YaTEHio
opraHuzauuud (npu Hanuuuu) ¥ (WIM) CBEJEHHS O TPYHAOBOH JEATENIBHOCTH B
COOTBETCTBHH CO cratheii 66.1 Tpyaosoro konekca Poccuiickoit @enepauny;

KONUS JOKYMEHTAa, [OATBEPXXAAIOIIEro IPHUCBOEHHE  KBanu(UKaLHOHHOH
KaTeropuu (pu HUIHYUK),

KOIUA JOKYMEHTa, YAOCTOBEPAIOWEr0 NPHHAJNIEKHOCTh JIMLA, MPOXOAALIETO
CTIOPTHUBHYIO MOATrOTOBKY, K (H3KYJIBTYpHO-CIIOPTHBHOH OpraHu3aliy, 3aBepeHHas
TIOATIMCHIO PYKOBOAUTES Y [1€4YaThI0 OpraHu3aluy (Ipy HaIu4uuu);

BBINIMCKA U3 NPUKa3a 0 3a4UCICHHH JINLA, MPOXOASILEro CIOPTHBHYIO NTOJTOTOBKY,
B TPEHEPOBOYHYIO I'PYNIly TpeHepa, 3aBepeHHasi MOAIIUCHIO PYKOBOOUTENS H TEYaThIO
opranuzaunuy (IIpyu HaJIH4YHH);

KOIUs IPOTOKOJIAa WJIM BBIIHCKA K3 MPOTOKOJA OQULHANILHOIO CIIOPTHBHOTO
MEPOIPUATHSA, NOANKNCAHHBIE NMPEACEaTeNeM IMIaBHOM CyAeHCKON KOJUIETHH, ITIaBHBIM
cyAbel 0pUIHaNBHOTO CIIOPTHBHOTO MEPONPUATHA,

KON NpHKa3a O NPUCBOSHUH CIIOPTUBHOIO 3BaHMs U (WJIM) CHOPTHUBHOTO pa3psana
NIy, MPOXOASIIEMY CIIOPTHUBHYIO MOArOTOBKY, 3aBEpEHHAs MOANHUCHIO PYKOBOJUTENS
H N€YaThI0 OpraHu3alMy (IIPH HATUYHH),

BBINMCKA M3 MPHKa3a O MepeBoJie JIHIA, NPOXOAAIIEro CIIOPTUBHYIO MOATOTOBKY,
Ha CJICAYIOLUMH 3Tal CIOPTUBHOM [IOArOTOBKHM, 3aBEPEHHAs MOANUCHIO PYKOBOAUTENA U
[1€9aThiO OpraHN3aluH (IIPH HaJIMYKK);

KOMUA pacrnopsaauTENEHOI0 aKTa, HOJATBEPKAAIOLIETO BKJIIOUEHHE
JIML@,IPOXOASIIEr0 CIIOPTUBHYIO NMOATOTOBKY, B CIIMCOK KaHAAAaTOB B CIIOPTUBHYIO
cbopuylo komaHny Poccuiickoit Penepauum, cyonexra Poccuiickoii ®enepauun u
(uny) MyHULMIANBHOTO OOpa30BAHMUS;

KOIMS IIPOTOKOJIa ¢ PEe3yNbTaTaMH CHa4d KOHTPOJIBHO-IIEPEBOAHBIX HOPMaTHBOB
NN, IPOXOASAIIErO CIIOPTHBHYIO ITOATOTOBKY, 3aBEpEHHAs IOAIUCEI0 PYKOBOAUTENS U
MeYaThiO OpraHu3aLKH (IIPH HATUYHH);

Konusa JOKyMeHTa 00 yyacTuM TpeHepa B CEMHHapax, KOH()epeHLHAX, OTKPBITHIX
3aHATHAX, MacTep-Kiaccax M MHBIX Hay4YHO-IIPaKTHYECKHMX MEpPONPHATHAX BBIIAHHOTO
OpraHH3aTOpaMH YKa3aHHBIX MEPOIPUATHii (IpU HATUYHH);

KONHA JOKYMEHTa, IIOATBEPXKAAIOLIEro IIPUCBOCHHE IIOYETHHIX CIOPTHBHBIX
3BaHMM ¥ (MIM) BENOMCTBEHHBIX Harpal M TMOOIIPEHHWIl 3a BeCh IEPHON
NpodecCHOHANBHON eI TeNbHOCTH TPEHEPA;

KOIMHMH METOAMYECKUX pa3paborok (myOnukauuii) (MpH HATHYHK).
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2.8. bnauk (obpasew) 3asBneHHs Ha GyMa)KHOM HOCHTENE MpPENOCTaBIAIOTCA
CIEeHAIHCTOM, OTBETCTBEHHBIM 3a IPHEM HOKYMEHTOB.

3asBeHHe, yKa3aHHOE€ B MOANMYHKTe 2.7. HACTOSAIIEr0 aAMMHHCTPAaTHBHOIO
pernaMeHTa, 3amojHAeTCs pa3bopyMBO B MAIUMHOMMCHOM BHAE WIM OT pYKH,
3aBepsETCS OATIHUCHIO 3asiBUTENA.

3asBieHHe MO INpockOe 3asfBUTENA MOXET OBbITh 3aMONHEHO CMELUATUCTOM,
OTBETCTBEHHBIM 3a NpHEM INOKYMEHTOB. B 3TOM ciyvae 3asBuTens (MpeacTaBUTENb
3aABUTENISA) BIMCHIBAET B 3asBlEHHE OT PYKH IIOJHOCTBIO CBOM (haMMIIHIO, MM4,
OTYECTBO (NPU €ro HAJIUYMH) U CTABHT MOAMMKCE.

Ilpu 3anonHeHHH 3asBNEHHS He JOMYCKAeTCs HCIIOJIB30BAHME COKpALEHMI CIIOB
M abbpeBuartyp. OTBEeTHl Ha COAEpXKallUeCs B 3aABJICHHH BOIPOCH AOKHBI GBHITH
KOHKPETHBIMU U HCYEPIIBIBAIOILIUMH.

~ 2.9. 3asBHTeNnp UMEET MpaBoO MPEACTABUTH 3asBJEHHE M NpHIaraeMble K HeMy
AOKYMEHTHI CIIEAYIOIHUMH criocobaMu:

a) myTeM JIHYHOro obpauieHus B JlenapramMeHT;

6) nocpenCTBOM NOYTOBO# CBA3Y;

B) 10 NIEKTPOHHOH I10YTE;

2.10. [JoxyMeHTBbl He JOOJKHBEI COOEpXaThb MNOAYHMCTKH JHOO NpUNHCKH,
3a4epKHYTbIE CJIOBA U MHbIE HE OrOBOPEHHBIE B HUX HUCMPaBIEHHS, a TakKe Cepbe3HbIE
MOBPEXACHU, HE NMO3BOJAIOILHE OAHO3HAYHO UCTOJIKOBATh UX COAEpXaHHUE. 3asiBlEHHe
M  JOKYMEHTHl, TIpefoCTaBiisieMble B  ¢OpMe  3JIEKTPOHHBIX  JOKYMEHTOB,
MOAMHUCHIBAIOTCA B COOTBETCTBUU C TpeboBaHusMU DeaepanbHOro 3aKkoHa OT 6 anpes
2011 roga Ne 73-®3 "O6 anextponHoit mognucu" u crareit 21.1 u 21.2 denepansHoro
3akoHa ot 27 wuiong 2010 roga Ne 210-®3 "O6 opraHuzauuu npeaocTaBIEHUS
roCyAapCTBEHHBIX U MYHHULIUNANBHBIX yCuyr".

HcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HEOOXO0AHMBIX
B COOTBETCTBHH C HOPMATHBHBIMH NPABOBLIMH aKTaMH
AJIS1 NPeAOCTABJIEHUS FOCYJAPCTBEHHOH YCJIYIH H YCIYT, KOTOpbIe
SIBJSIIOTCSE HEOOXOAUMBIMH 00513aTe/IbHBIMH AJISl MPEAOCTABJICHHUA
rocyJapcTBeHHOM YCIyrH, KOTOpbie HAXOAATCH B PACMOPSKEHHH
rocylapcTBeHHbIX OPraHOB, OPraHOB MECTHOI0 CaMOYyNpaBJIeHHS
H HHBIX OPraHH3alHii H KOTOpble 3aBHTE/L BNIPaBe NPeACTABHTD,
MOpPsAAOK UX MpeACTABICHHS

2.11. 3asaBuTeNb BIpaBe II0 CBOEMY YCMOTPEHHIO NPEJOCTABUTL KOMHH CTPaHHLL
1acnopTa, COAEPIKALIMX CBENECHUS O MECTE KUTEILCTBA.

3anpernaercs TpeOoOBaTh OT 3aABUTENS (MPEACTaBUTENS 3aBUTENA):

NpEeACTaBIEHUs JOKYMEHTOB M MHQOPMAalMH WIH OCYIUECTBACHHUS NEeHCTBHH,
NpeACTaBIEHNE WIH OCYLIECTBIIEHHE KOTOPBIX HE NpPEeAyCMOTPEHO HOPMATHBHBIMH
NpaBOBBIMH aKTaMM, PEryJMpYIOLIMMHE OTHOLICHHS, BO3HHUKAIOIHE B CBA3H C
NpeloCTaBIeHHEM FOCYJapCTBEHHOM YCIIYTH;

NpeACTaBleHUs JOKYMEHTOB M  HHQopMauuy, KOTOpble HaXxoJiaTcs B
pacropsbkeHuu JlenapTaMeHTa, MHBIX I'OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOro
CaMoOyIpaBlieHHss M OpraHM3alMii, B COOTBETCTBUM C HOPMATHBHBIMH IPaBOBBLIMH
akTamu Poccuiickoii deaepaunn, HOpMaTHBHBIMH IIPaBOBBIMH aKTaMH 00J1acTH;



npeAcTaBlIeHUs JOKYMEHTOB U uH(oOpManu, OTCYTCTBHE U  (WIH)
HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIKCH MPH MEPBOHAYAIIBHOM OTKa3e B NpHeMe
JOKYMEHTOB, HEOOXOMUMEIX I NpPEeJOCTaBI€HHs IOCYHNApCTBEHHOHM yciyrH, jubo B
NpEeAOCTaBJICHHW  TOCYJAapCTBEHHON  yclnyrH, 3a  MCKJIIOYEHHEM  CIIy4aes,
IpefyCMOTPEHHBIX nyHKToM 4 vactu | crarbu 7 ®enepansHoro 3akoHa oT 27 HONA
2010 roma Ne 210-®3 «O6 opraHu3aluH MpeNOCTAB/IEHUs TOCYJapCTBEHHBIX H
MYHHUHMNATBHBIX YCIYT.

HcuepnbiBaiouuii nepeyeHb OCHOBaHHIH
AJIf1 0TKa3a B IpHeMe AOKYMEHTOB, He00X0ANMBbIX
AJIS NPeAOCTABJICHHS ToCyJapcTBEHHOM YCJIYyrH

2.12. OcHoBaHHUil Iy OTKa3a B NMpHeME 3asBJIEHHWS W MNpUIaraeMblx K Hemy
JNOKYMEHTOB, HEOOXOAMMEBIX A NPUCBOEHUS KBanM(PUKALIMOHHOTO KaTeropuH, He
HMeeTcH.

HcyepnbiBalomuii nepevyeHb OCHOBAHHI /It NPHOCTAHOBJIEHHS
HJIH 0TKA32 B NPEeAOCTABJICHHH rocyJapcTBEHHOM YCJIyru

2.13. OcHOBaHUAMH AJIA OTKa3a B MpHeMeE 3asiBJIEHUA U AOKYMEHTOB SBISIOTCA:

BBISIBJICHHE HECOOIOAEHHs YCTaHOBJIEHHBIX crarhedl 11 demepabHOro 3akoHa
oT 6 anpens 2011 roga Ne 63-®3 «O6 3neKTpPOHHOH NMOAMHCH» YCIOBUH NpPH3HAHUA
OEHCTBUTENBHOCTH  KBaNUpHUUMPOBAaHHOW 3NeKTpoHHON noanucd (B ciy4ae
HanpaBjIeHUs 3asBJIEHUs M MpUNlaraeMblIX JOKYMEHTOB, YKa3aHHbIX B NYHkTe 2.7
HACTOSILEro aAMMHUCTPATHBHOIO periaMeHTa, B 3JIEKTPOHHOM BHIE);

HENpeACTaB/ICHUE 3asBUTENIEM KaKOro-iubo U3 JOKYMEHTOB, NPeAyCMOTPEHHBIX
HOANYHKTOM 2.7. HaCTOAIIEro afMUHUCTPATUBHOTO PErJIaMEHTa;

2.14. OcHoBaHHEM IS NPHOCTAHOBJIEHUA TNPENOCTAaB/IEHUS TOCyNapCTBEHHOH
YCIIYT'H, OTCYTCTBYIOT.

2.15. OcHoBaHMAMM AJI OTKa3a B NpPEJOCTaBJICHHH TOCYNapCTBEHHOH YCIyTH
ABJISIETCS HECOOTBETCTBUE pPE3YJbTaTOB NPO(ECCHOHANBHON AEATENBHOCTH TpeHepa
KBJIM(HUKALMOHHBIM TpeOOBaHHUAM.

2.16. B cinyyae oTkasa B MPHCBOEHHHM KBaTM(PHKALHMOHHON KaTEropHH TpPEHEp,
nocje yCTpaHeHHs NPUYHH, TTOCTYKUBIIMX OCHOBAHUEM JUIsl OTKa3a, MOXKET MOBTOPHO
o6paTHTBCS C 3asIBIIEHHEM JUIA MTOJNyYEHHS FOCyJapCTBEHHOM YCIIyTH.

Ilepeuens yeiyr, KoTopble SIBJASIOTCA He0OX0AHMBIMH
H 00s13aTeJIbHBLIMH U1l PEJOCTABJIEHHUS rOCYyAapPCTBEHHOM YCIyrH,
B TOM YHCJIe CBeJeHMi 0 JOKYMEHTAaX, BbIIaBaeMbIX OPraHHu3aLHAMH,
Y4acTBYIOLUHMH B NPeAOCTAB/JIEHHH rOCyAapCTBEHHOH ycayru

2.17. IlepeueHp ycnyr, KOTOpbIE ABNSAIOTCS HEOOXOAMMBIMU U 00A3aTENBHBIMH
U1 MIPpEeAOCTaBICHUA I'OCYAapCTBEHHOHN yCIyru, B TOM 4HCJie CBEACHUH O NOKyMEHTE
(nokymeHTax), BblIaBaeMOM (BbIIaBaéMbIX) OpraHU3alUsAMH, Y4YacTBYIOIUUMH B
NPeAOCTaBICHUH FOCYAapCTBEHHOM YCIIyTH, OTCYTCTBYET.



10

Pazmep M 0CHOBaHMSI B3HMaHHUS rOCYJAPCTBEHHOM NOUIHHEI HIH HHOJ
NAaThl, B3UMAEMOii 32 NIpeAoCTaBJIeHHE FOCyJaPCTBEHHOI yeayru,
a TaKoKe NOPAOK ee OMJIAThI

2.18. IlpemocTaBneHue TroOCYAAapCTBEHHOM YCJIYTH OCYILECTBJISETCS  JNA
3asBHUTeNel Ha 6e3BO3ME3HOI OCHOBE.

MaxkcumManbHbIH CPOK 0KHAAHHUA B O4epean NPH NoAaYe 3anpoca
0 NpPeJOCTaAB/IEHHH rocyJapCTBEHHOI YCAYrH H NPH NOJyYeHHH
pe3yJ/ibTaTa NpeAocTaB/JIeHHA rocyJapCTBEHHO# yeayrn

2.19. MakcuMaNbHBI CPOK OXHIAHHA B O4YepeAM IpH Nojade 3asABIEHHUA O
NpenoCTaBlI€HHH TrOCYAAapCTBEHHOM ycnyrd He JOJDKeH npeBslmath 15 MHHYT.
O6palleHns 3a NIOJyYeHHEM pe3yJIbTaTa rocyJapCcTBEHHOH YCIyrH He TpebyeTcs.

CpoKk H NOPSAAOK PErHCTPALIHH 3aMpPOCa 3asiBUTEIA
0 NMpeJOCTAB/JIEHHH roCyJapPCTBEHHOMH ycayru

2.20. 3ampoc o npefocTaBieHHU rOCYAAPCTBEHHOM YCIYTH perucTpupyeTcs:

IpH JTUYHOM obpaiieHHH 3asBUTeNA (MpeACTaBUTENS 3aABUTENA) - B A€HB [TOAa4YH
3asBUTENeM B JlemapTaMeHT 3ajdBJIEHHS CO BCEMH HEOOXOAHMMBIMHM JOKYMEHTaMH,
00513aHHOCTH MO NIPEACTABIEHHIO KOTOPBIX BO3/I0XKEHA Ha 33 BHTENS;

IpH HamnpaBieHUW 3asBIeHHA W HOKYMEHTOB IO MO4YTE - B AEHBb INOCTYIICHHS
3asBJIEHHS CO BCEMH HEOOXOAMMBIMU JHOKYMEHTaMH, 00A3aHHOCTh I10 MPEACTaBIEHHUIO
KOTOPBIX BO3/I0XK€Ha Ha 3afBUTEIL;

IpH HaMpaBJEHHUH 3asABJIEHHS U JOKYMEHTOB II0 3JIEKTPOHHOH MMoYTe - B IE€Hb
MOCTYIJIEHHs] 3asBJICHUS CO BCEMU HEOOXOAWMBIMM JOKYMEHTaMH, OGA3aHHOCTH IO
NpeacTaBIeHHIO KOTOPHIX BO3JIO)KEHA Ha 3asBUTEN.

TpeOoBaHHNA K MOMELIEHHAM, B KOTOPBIX NPEAOCTABJIAETCS
rocyaapcTBeHHas YCIyra, K MeCTaM 0KHAaHHA, 3aM0JTHEHHA
3aMpoca 0 NpeJoCcTaBJIeHHH rocyAapCTBEHHOH yCJIYyrH H pnema
3asiBHTeJIeH, MH(OPMALIHOHHLIM CTeHAaM ¢ 00pa3slaMH UX 3aN0JIHEHHS
H nepeYHeM JOKYMEHTOB, HeO0X0AHMBIX AJIsl NPEAOCTABJICHHS KAMXAOMH
rocyAapcTBEHHOM YCIyru, pa3MeueHHio U 0opMIICHHI0O BH3YaJIbHOI,
TeKCTOBOI M MyJbTHMeIHIiHOH HHpoOpMannH o mopsaake
NpefoCTABJIEHHS TAKOH YC/IYTH, B TOM YHcje K
of0ecneyeHHI0 JOCTYNNHOCTH A JIHI C OrpaHHYEHHBIMH
BO3MOKHOCTSIMH 30POBLSl YK23aHHbIX 061beKTOB'

: IlonoxeHus npaHHOTO pasaena, Kacalolllueca obecnieueHns IOOCTYNHOCTH AN HHBAIHIOB

MOMEIIEHHH, B KOTOPBIX MNpPENOCTABINAETCA TOCYAApCTBEHHas YyCayra, MPHMEHSIOTCA C YUETOM
TpeGoBaHuil 3akoHOAATeNbCcTBa Poccmiickoit denepauyi 0 COUHAIBHON 3alMTe WHBAIHMAOB, B TOM
uMcne uacTH 3 craThu 26 QenepansHoro 3akoHa ot 1 aexabps 2014 roma N 419-®3 "O BHeceHnu
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2.21. lenTpanpHblii BXOH B 3haHHe, B KOTOPOM MpEJOCTABIAETCS
rocyiapcTBeHHass yciyra, obopyayercs BBIBECKOM, cojepxkauleii HHGOpMaLHIO O
HaMMEHOBAaHUM U pexume paboTEI.

Bxon B 3manme obopyayercis B COOTBETCTBHH ¢  TpeGOBaHHAMH,
obecnevynBaloIMMH GecrpenaATCTBEHHEIH JOCTYI HHBAUAOB (MTAHLYCHI, TOPYUYHH).

B 3nanum obecrieynBaloTCs:

BO3MOXHOCTh ~ CaMOCTOATENIBHOTO WM C  TNOMOIUBK  CHNELHAIHCTOB
00pa3oBaTe/IbHOI OpraHu3alMH, Y4acTBYIOIIUX B IMPEIOCTABIEHUH TOCYAapCTBEHHOI
YCIYTH, MEpeBH)XEHHA 10 3AaHUIO, BXO/AA U BEIXOAA U3 HEro;

BO3MOXHOCTh ITIOCAIKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HEro mnepex
BXOAOM B 3/1aHME, B TOM YHCJIE C MCIONb30BaHHEM Kpecjaa-KOJMsACKH H npH
HEOOXOOMMOCTH C IIOMOLUBIO CIELHANUCTOB, YYaCTBYIOIUMX B TNPEAOCTABIEHHH
rocyIapCTBEHHOIT yCIyTH;

COMpPOBOXACHHE WHBAIMIOB, UMEIOLIUX CTOHKHE pacCTpoiicTBa GYyHKLNH 3peHUs
¥ CaMOCTOSITE/IBHOTO NIEPEeABUMEHNS, H OKa3aHHe UM ITOMOIIH B 3[aHHH;

JONycK B  37aHHe  COOaKkU-NIPOBOAHMKA TIIPH  HAIMYMH  JOKYMEHTa,
NOATBEPXIAIOLIET0 ee CrieliHaIbHOe 00yyeHue;

OKa3aHHMe CNelHAaNUCTaMH, YYaCTBYIOIKMMHU B NPEJOCTABIEHUH TOCYapCTBEHHOH
YCIyrH, HWHOH HeoOXOoAMMON WHBaIWZaM TOMOLIM B TNPEONONEHHH Oapbepos,
MELUAIOILMX TMOJTyYEHHUIO FOCYAapCTBEHHOMN YCIYTH.

2.22. Ha Ttepputopuu, npuieralouieii K 3JaH{IO, OPraHU3YIOTCA MecTa s
NapKOBKM aBTOTPAHCIOPTHBIX CpeACTB, B TOM 4YHCIE MecTa MJIf MapKOBKH
aBTOTPAHCIIOPTHBIX CPEACTB HHBaNMIOB. IlapkoBOYHBIE MecTa HNpPEAOCTaBIAIOTCS
UHBan1gaM GecriaTHo.

2.23. TlomMelienus, npeaHa3HaueHHbIE IJIA NMPEAOCTABJICHHUS TOCYRapCTBEHHOH
YCIYrH, IOOJDKHBl COOTBETCTBOBaTh CAHHUTAapHO-3MMAEMHOJOTMYECKHM TMpaBHiaM H
HOpMaTHBaM.

[ToMemieHus, peaAHa3HaYeHHEBIE )i IPEAOCTABICHUA IOCYapCTBEHHON YCYTH,
JOJKHBI OBITh MPHUCIIOCOOIEHHBIMH /I CAMOCTOATENBHOIO NEPEABHKEHHS MO HUM JIHLL
C OrpaHHYeHHBIMU BO3MOXXHOCTAMH 340pOBbS. B MOMeIEHHAX, NpeaHasHaYEeHHBIX AN
NPENOCTABJIEHHS TIOCYJApCTBeHHOH ycuyrd, ofecleuuBaercss  CONPOBOXJCHHE
MHBAJIMJIOB, NMEIOIKX CTONKHE paccTpoiicTBa (PyHKLMH 3pEHHs U CaMOCTOSATENIBHOro
NepeiBUKEHMS, A TaKKe OOMYCK CypAONepeBOoAYMKa, THUQJIOCYPAONEPEeBOAYHKA H
co0aku-npoOBOJHHKA MPH HANWYUU AOKYMEHTa, MOATBEPXKAAIOWIEro €€ CrneuualbHoe
o6yueHue, BbIIaHHOTO B YCTAHOBIEHHOM TOPSJIKE.

B nomemieHUAX, MpeAHA3HAYEHHBIX AJIS TMpPEeJOCTaBJIEHHs TIOCYAapCTBEHHOM
yCIyrd, Ha BAOHOM MECTE MOMEILAIOTCA CXEMBI pasMELLICHHs CPEACTB MOXAPOTYLICHHS
U NyTeii 3BaKyalyH.

2.24. Mecra uHGOPMHUPOBaHHUA, TMNpeAHa3HAYeHHble JJA  O3HAKOMJICHHA
3aMHTEPECOBAHHBIX JIMI ¢ HHOOPMALMOHHBIMH  MaTepHanamH, oOOpyayrOTCs
HHQOPMALIMOHHBIMH CTEHAaMH, HarjsgHod HHQOpMaUueidl, a TaKkKe TEKCTOM
aAMUHHUCTPATUBHOIO PErJIaMEHTA.

H3MEHEHHii B OTAENbHbIE 3aKOHOAATENbHbIE akThl Poccuiickoit demepalu o BOIpocaM COLHANLHOH
3alMTHI HHBAIMJIOB B CBA3M C paTH¢uKauueii KoHBeHIIMM 0 NpaBaX HHBAIKHIOB.
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ANMHUHHCTpaTUBHBII perjaMeHT, NpHKa3 O ero YTBEep)XIEHHH, a TaKxe
HOpPMAaTHBHBIE IIPABOBBIE AaKTHI, PEryaupYyHOIIMe NpPEeAOoCTaBIeHUE TIOCYAapCTBEHHOM
YCIYTH, HOJDKHEI OBITH AOCTYMHBI AN O3HAKOMJIEHHS HAa OYMaXKHBIX HOCHTENSX, a
TaKKe B JIEKTPOHHOM BHe (MHPOPMALKOHHBIE CUCTEMBI OOLIEro MOJB30BAHHA).

2.25. Mecta OoXMAaHMs M MpueMa 3asBUTENIEH COOTBETCTBYIOT KOMGOPTHBIM
yclnoBUsM, oOOpyZnOBaHBl CTOJIAMH, CTYJIBAMM JJS BO3MOXHOCTH O(QOpMIeHHs
NOKyMEHTOB, 00€CTIeYHBalOTCA KaHUEIAPCKMMH NPHHALIEKHOCTAMH.

2.26. IlpuemM 3asBUTENEH OCYILECTBASETCS B CNELHANBHO BBIAENIEHHBIX AN 3THX
LeneH MOMEIIEHHX - MecTax NpeJoCTaBlIeH!s roCyAapCTBEHHOM yCIyrH.

Kabunetsl crenuanuctoB obopyayrorcs HHGOPMALMOHHBIMM  TabJIHUKaMU
(BBIBECKaMM) C YykazaHHEM HoMepa kaOMHeTa ¥ HAaHMEHOBAaHHS CTPYKTYPHOIO
noapazjieNieHus.

Tabnuuky Ha ABEpSAX WM CTEHAX YCTAHABJIMBAIOTCA TAKUM 00pazoM, 4ToObl MpH
OTKPBITOM ABEpH TaOIUYKK OBUIM BUAHEI H YATAEMBI.

Jdns npuema 3asBUTeNeit KaOMHETHI CHELHMANHCTOB OOOPYAYIOTCS CHAAYUMH
MecTaMH (CTYJIBAMH).

Iloka3zaTenaun AOCTYNMHOCTH H Ka4eCTBa rocynapc'rBeHHoii Ycayru

2.27. IlokazaTensimMu AOCTYIHOCTH FOCYAapCTBEHHON YCIYrH SABIASIOTCA:

a) CBOEBPEMEHHOCTh M [MOJHOTa NpefocTaBiseMoil  HHopmauuu o
roCyAapCTBEHHOM yclIyre, B TOM YHcJie Ha PeruoHansHoM nopraie;

©) ycTaHOBICHHE MIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MpeNOCTaBlIeHHE
rocyJapCTBEHHOMH YCIIyTH;

B) TEppUTOpHalbHas JOCTYHHOCTh JlemapraMeHTa: paclojlaraiotcs B
HE3HAYMTEIBHOM YAAJIEHUH OT LIEHTPallbHOM YacTH ropoja, ¢ HeGOoJbIIUM yAaneHHeM
OT OCTaHOBOK OOILIECTBEHHOTO TPaHCIIOPTA.

2.28. [lokazarensiMu KadecTBa roCyapCTBEHHOMN YCIIYTH SIBASIOTCS:

a) coOiiofeHHe CpOKOB M  MOCNEHNOBAaTENBHOCTH  BBHITIONHEHHA  BCEX
aIMHHUCTPATHBHBIX NpOUEAYpP, NPEeAyCMOTPEHHBIX HACTOAIMM aAMMHHUCTPATHBHBIM
PETTIaMEHTOM;

6) xonu4ecTBO OOOCHOBaHHBIX OOpalleHUl IrpaXkaaH O HECOOMOACHHH MOPAAKA
BBINOJIHEH U aAMUHHCTPATHUBHBIX npoLeayp, CPOKOB NpenoCTaBICHUS
rocylapCTBEHHOH yciyrd, o6 ucTpeboBaHUM cheuquanuctamMu JlemapTaMeHTa, He
NPEAYCMOTPEHHBIX HACTOALIMM aAMHHUCTPATUBHBIM PErIaMEHTOM JOKYMEHTOB,;

B) KOJMYECTBO B3aHMOIEICTBHI 3asBMTENs C JODKHOCTHBIMM JIHLIAMH [pH
NPEAOCTaBIEHUH FOCYIapCTBEHHOHN YCIYr U HX MPOJOIKUTENBHOCTD.

2.29. 3asButenam oOecreunBaercss BO3MOXXHOCTh IIOJIyYEHHS HHGOpPMaUHMH O
X0l€ MNpEeNOCTaBIE€HHUs TOCYAAapCTBEHHOM YCIYrd, B TOM 4HCIE C HCITOJE30BaHHEM
HUHGOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHIA.

2.30. Bo3moxHOCTB HONy4eHuUs rocynapCcTBEeHHOH yCIIyTH B
MHOropyHKUHOHANBHOM LIEHTpe, B TOM 4HCJe IIOCPpeICTBOM 3ampoca O
NpefOCTaBICHHH HECKOJIBKHX TOCYAApCTBEHHBIX W (WIHM) MYHHUMIAIBHBIX YCNYT, a
TaKXe M0 3KCTEPPUTOPHATILHOMY MPHHLIUITY, OTCYTCTBYET.
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IlepeyeHnb KJAacCOB CPENCTB 3JEKTPOHHOMH MOANHKCH, KOTOpbIE
AONYCKAITCA K HCNOJb30BaHUIO NPH 00pallleHHH 32 MOJIyYeHHeM
roCyAapCTBEHHOMH YC/IYrH, 0Ka3biBaeMoi ¢ NpHMeHeHHeM
yCcHJIeHHOH KBaAH(HUHPOBaHHO# 3/1eKTPOHHOH NOANHCH

231. C y4erom TpeGoBaHuii K CpeAcTBaM 3JIEKTPOHHOM  MOAMMCH,
YTBepXACHHBIX npukazoM DexepansHoit cnyx6p1 6e3onmacHoct  Poccuitckoi
Qepepauun ot 27 nexabps 2011 roma Ne 796, npu obpalleHHH 3a TMOJYYEHHEM
rOCyOapCTBEHHOM  yCNyrd,  OKa3bplBaeMOH €  IIpUMEHEHHEM  YCHJIEHHOi
KBAIH(QUUUPOBAHHON JJIEKTPOHHOM MOANMKCH, MOOMYCKAIOTCA K HCMOJb3OBaHHIO
caepyroluMe Knaccel cpeacts nekTpoHHo# noanucu: KC2, KC3, KB1, KB2 u KA.

II1. Cocras, nocjie10BaTeILHOCTL H CPOKH
BbINOJIHEHHS] AAMHMHUCTPATHBHBIX Npoueayp (aewcTBmii)

3.1. IlpenocraBneHne rocyJapcTBEeHHON YCIyrd BKIIOYaeT B ceds Clemylollue
aJMUHHUCTPATHUBHBIE MPOLEAYPHI:

NpHeM, PETUCTPALUs U PACCMOTPEHHE 3asBlI€HUs U JOKYMEHTOB, HEOOXOAHMBIX
LNIsl IPEAOCTABNICHHE FOCYAAPCTBEHHOM YCIyry;

HasHaueHWe JaThl 3aceflaHus ATTeCTallMOHHOH KOMHCCHM W HallpaBJIEHHE
yBEOOMIIEHHA 3asgBHTENSM O CpOKax IpoBedeHHs 3aceflaHHs ATTeCTalMOHHOM
KOMHCCHUY;

paccMOTpeHHe TMpefOCTaBIEHHOro 3asiBI€HMS M INPHIOKEHHBIX K HEMY
JOKYMEHTOB Ha 3aceaHHH ATTeCTallMOHHONH KOMHCCHH;

oryiallleHHe pelIeHUs, NPHHATOro ATTECTaLlHOHHOH KOMHCCHEH;

W3JaHHe W pasMmelleHHe npukasa "O npHcBoeHHe KBATH(HKALMOHHOM
KaTeropuu" Ha oduLHaNbHOM caiite JlenmapramMeHTa.

IIpuem, perucrpaunus H paccMOTpeHHe 3asiBJIEHHS H JOKYMEHTOB,
HeoGXOAMMBIX VIl NPeJOCTAB/IEHNS rocyJapCTBEHHOMH YCIyru

3.2. OpumnyeckuMm ¢akToM, SBIAIOIIMMCA OCHOBAaHHEM JUIA  Havana
aIMHHHCTPAaTHBHOM INpouenyphl, fABISETCS IOCTYIUICHME 3asBJICHHA CO BCEMH
HeoOXOAUMEBIMH JOKYMEHTaMH, IIPECTABICHHOTO 3asABUTENEM, B JlenapTaMeHT.

3.3. Cneumnanuct JlenapTaMeHTa, OTBETCTBEHHBIH 3a MpPHEM M PETHCTPaUHUIO
IOKYMEHTOB, B J€Hb IOCTYIUIEHMsS 3asBl€HHs M HEOOXOOMMBIX MJOKYMEHTOB,
NpeACTaBIeHHBIX TUYHO TUOO HAMPABIEHHBIX M0 N0YTE:

a) MPOBOAMT MPOBEPKY JOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHMAM HACTOALLETO
aIMHHHUCTPATHBHOTO pErjlaMeHTa;

6) npoBepseT HaJMuHe JOKYMEHTOB, MPEAYCMOTPEHHBIX  HACTOSALINUM
aIMHHHCTPATHBHBIM PErIaMeHTOM.

B cnyuae ecnu ¢ 3agBieHMEM He MpPeACTaBlE€Hbl MM NPEACTaBIE€HBl HE BCE
HeoOXoAKuMbIE AOKYMEHTHI, 00A3aHHOCTD 110 IPEACTaBICHUIO KOTOPHIX BO3JIOXKEHA Ha
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3agBUTENA, [lenapTaMeHT BO3BpalllaeT 3asABUTENIO 3asBJIEHHE U JOKYMEHTHI B TeYEeHHE
10 pabouux mHe#t co XHA UX MOCTYIJIEHHS.

Bo3BpaT 3asBieHMS U IIPUIOKEHHBIX K HEeMYy HOKYMEHTOB OCYIIECTBISAETCS
crnocoboM, TMO3BOJAIOIIMM IOATBEPAMTE (akT M JaTy BO3BpaTa, C yKa3aHHEM
HEeJOCTaIOUIMX JOKYMEHTOB.

3.4. B cnyyae nocCTymieHus 3asBi€HHs M TNpHIaraeMblX JOKYMEHTOB B
3JIEKTPOHHOH (OpMe IOCPEeACTBOM 3IEKTPOHHON IIOYTHI JOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a IMPEAOCTABJCHHE TOCYNapCTBEHHOMN YCHIyrd, B TeueHue 3 paboumnx
JHEH C€O JHA perucTpalMd TNOCTYNUBIIMX [JOKYMEHTOB MPOBOAMT IPOBEPKY
3NMIEKTPOHHBIX MNOANUCEH, KOTOPHIMM TOANMCAHBl 3asBlIIEHHE M IpHjaraeMsle
JOKYMEHTBI.

3.5. TlpoBepka ycuineHHoi#i KBanU(GULUPOBAHHON JNEKTPOHHON NOANHUCH
OCYILECTBIIIETCS C UCIONb30BAHUEM HUMEIOLIUXCS CPEACTB 3JEKTPOHHON MOANHCH HIIH
cpeacTB MHGOPMALMOHHON CHCTEME! T'OJIOBHOTO YAOCTOBEpSIOIIEro LEHTpa, KoTopas
BXOAMT B COCTaB HH(QpacTpykTyphl, ofecneduBaioumieit  HHGOpMALMOHHO-
TEXHOJIOTHYECKOe B3aUMOAEHCTBUE NEHCTBYIOIMX H CO3AaBaeMbIX HH(OPMAaLMOHHBIX
CHCTEM, MCMOJIB3YEMBIX IS MpeNOCTaBleHHs rocyaapcTBeHHo# ycnyru. Ilposepka
YCHNEHHO! KBanM(ULUHPOBAHHOH 3NEKTPOHHON MOAMUCH TaKXe OCYILUECTBISETCA C
UCNIONb30BaHUEM  CPEACTB  WH(OPMAIMOHHOM  CHUCTEMBI  aKKpEAUTOBAHHOTO
YAOCTOBEPSIOLLIEro LIEHTpa.

3.6. Ecnu B cnyvyae mpoBepKH YCHJIEHHOH KBalM(QHLMPOBAHHON 3JIEKTPOHHOM
NOANKUCH YCTaHOBIEHO HecoONIofeHHe YCIOBHH NpH3HAHUA €€ ACHCTBHUTENILHOCTH,
JOJIMCHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NMpPEAOCTaBJICHHE TOCYJapCTBEHHOH YCIyrd, B
TedeHue 1 pabouero gHsA o AHA OKOHYAHMs yKa3aHHOM IIPOBEPKU:

rOTOBUT YyBeJOMJIeHHEe 00 OTKa3e B MpHEME K PACCMOTPEHHIO 3asBJIEHHS H
NpUiaraeMelX JOKYMEHTOB C YyKa3aHHEeM NpUYMH OTKa3a 3a NOANMCBHI0 HayajibHHKA
HenapramMenra;

HanpaBJIfeT 3asiBUTEJIO YKa3aHHOE YBeJOMJIEHHE B 3JEKTPOHHOH Qopme,
MOATNHCAHHOE YCHUJIEHHOH KBaJH(QHUHPOBAHHOH 3MEKTPOHHON NOANMCBHIO HayaJIbHHKA
JenaptaMeHTa, o aapecy 3JI€KTPOHHOM MOYTHI 3aABUTEJIA.

IMocne monyueHUs] yBEJOMIICHHS 3asABUTENb BIIpaBe OOPaTHTBCA ITOBTOPHO 32
NPeAOCTaBIEHUEM TIOCYJAapCTBEHHOH YCIYrM B COOTBETCTBHM C  HACTOALLUM
aJIMHHUCTPAaTUBHBIM pPErjlaMeHTOM, YCTPaHHUB HApyLIEHHS, KOTOpblE MOCIYXUJIH
OCHOBaHMEM JJi OTKa3a B IpHeMe K pPacCMOTPEHMIO 3asBJIEHHA M MpHJIaraéMblx
JOKYMEHTOB.

3.7. Cneuunanuct JlemapraMeHTa, OTBETCTBEHHBIH 3a IIPHEM M PETHCTPALHIO
NOKYMEHTOB, BHOCHT B JKypHaJll pErucTpalid 3afBieHUH O TMPHCBOCHHH
KBaNU(pUKAIMOHHOM KaTEeropHU 3aMUch O NpHUeMe 3asBIECHHU:

NpH ATMYHOM obpallleHuy 3aaBUTeNA (IPeACTaBUTENS 3asiBUTENA) - B ACHb [I0AAYH
3agBUTeNeM (NpelcTaBUTENleM 3asaBUTeNs) B JlemapraMeHT 3asBJICHHS CO BCeMU
HeoOXOMUMBIMH JOKyMEHTaMH, 00A3aHHOCTh MO NpPeACTaBIEHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asaBUTEIIS;

NpU HaNpaBlIeHHH 3asBJCHHA U JOKYMEHTOB IO MOYTE - B JEHb MOCTYIUICHHUA
3asBJNIEHUS CO BCEMHU HEOOXOAMMBIMU AOKYMEHTaMH, OOA3aHHOCTD 110 MpPeACTaBICHHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTEINA.
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3.8. MakcumanbHbBli CpOK BBINONHEHUS aAMHHUCTPATUBHON IpPOLERYpbI
cocraBiser 10 pabGouumx AHA CO [OHA MOCTYIUIEHHA 3asABJeHHA M MpHIaraeMblx
JOKyMeHTOB B JlenrapraMeHT.

3.9. Pe3ynbTaToM MCITOJHEHHU afMUHHUCTPATUBHOM NMPOLEAYPHI ABJSIOTCS:

a) MPHEM 3asBJICHUS C JOKYMEHTaMH H BHECEHHE 3alMCH B XXypHaJl perucTpaluuu
3asBJIEHUH O NMPUCBOCHUHN KBATH(PHUKALIMOHHBIX KATErOPHit;

©) BO3BpaT 3asBJIECHHA U MpUIaraeMeIX JOKYMEHTOB 3asBUTEIIO.

Ha3naueHue gaThl 3acefJaHHusI ATTEeCTAllHOHHO# KOMHCCHH M HanpaBJjieHHe
YBEAOM/IEHHS 3asIBHTEJISIM O CPOKAX NPOBEAEHNUs 3aceAaHHUS
ATTecTaMOHHOH KOMHCCHH

3.10. IOpuguyeckum ¢akToM, SBIAIOLAMCA OCHOBaHHEM MJIi Hauana
aJMMHHUCTPATHBHOH IpOLEAYPHI, ABASETCS BHECEHHUE 3alMCH B JKypHall perucTpaluu
3agBJIEHHH O NPUCBOCHUH KBaJH(UKALIMOHHOH KaTeropuH.

3.11. Cnemmanuct J[lemapTramMeHTa, OTBETCTBEHHBIH 3a MpeAOCTAaBJICHHE
rocyapCTBEHHOR yCIyrd M3BEIIAET 3asABUTENA O JaTe U MeCTe 3acefjaHHUsl KOMHCCHHU
TenedoHorpaMMoii He mosauee, yeM 3a 10 pabouux jpHelt A0 HHA ero MpoBeAEHMS, a
Takke pasMellaeT HMHGOPMALMIO O JaTe M MeCTe 3acefaHus KOMHCCHHM Ha
obunansHOM caiite JlenapraMeHTa B HH)OPMALMOHHO-TEJIEKOMMYHHKALHIOHHOH CETH
«HHTepHe™.

3.12. MakcuManbHbIi CpPOK COBEpIUCHHA agMUHHUCTPATUBHOIO [EHCTBHA,
yKa3aHHOr0 B HaCTOALLEM MyHKTe, He MOXKET NpeBbIlaTh 40 AHEH cO AHA NOCTYIIEHHS
OT 3asABUTENSA 3adBJIEHWd M HEOOXOAMMBIX JOKYMEHTOB, O0fA3aHHOCTE IO
NPEIOCTABJIEHHIO KOTOPBIX BO3JIOXKEHA 3asBUTENA.

3.13. Pe3synbraroM MHCHONHEHUs AaAMUHHUCTPATHBHON IMpOLEAYPHl SABIAETCA
HampaBjieHWe 3asBUTENIO YBEAOMIEHUS O CpOKax MpOBENEHHA  3acelaHus
ATTecTallMOHHOH KOMUCCHH.

PaccmoTpenne npegocraBiieHHOro 3afBJEHHS H NPHJIOKEHHBIX K HEMY
AOKYMEHTOB HA 3aCe[JaHHH ATTECTALHOHHOH KOMHCCHH

3.14. KoMuccus B TeueHHe JBYX MeCALEB CO OHA IOCTyNieHUs B JlenapraMeHT
3asBJIEHUS M JOKYMEHTOB pacCMaTpUBacT HUX H NPOBOJUT OULEHKY pe3y/bTaToB
Npo¢eCCHOHANBHON AEATENLHOCTH 3asBUTENs Ha COOTBETCTBHME KBATHM(HUKALMOHHBIM
TpeOOBaHUSM.

MaxcuManbsHBIi CPOK COBeplIeHHs aAMUHUCTPATUBHOIO NEHCTBHs, YKa3aHHOTO B
HAacTOsALIEM IMyHKTE, HE MOXET MpEBbILATh ABYX MeECAUEB CO AHA IMOCTYIUIEHHS B
JlemaptamMeHT 3asBJICHUS U JOKYMEHTOB.

3.15. Pe3ynbTaToM BBINONHEHHA aMUHUCTPATUBHOMN NPOLEAYPHI ABIAIOTCA:

a) MPUHATHE PEILEHHs O MPUCBOEHUH KBATH(UKALIMOHHOM KaTerOpHH;

0) npuHATHE peleHus 00 0TKase B NPUCBOEHHH KBUIM(PHKALHOHHON KaTEropuH.

OdopmieHne pelieHHs, IPUHATOr0 ATTeCTALLMOHHOH KOMHCCHEH
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3.16. Pemenne ATTecTalOHHOW KOMHCCHH O COOTBETCTBMH (HECOOTBETCTBHM)
3asBUTENS KBaATM(PUKALMOHHBIM TpeGOBaHHAM OQOpPMIISETCA MPOTOKOJOM 3acelaHHs
KOMHMCCHH.

MaxkcumaneHelii Cpok coBeplleHHs aAMUHUCTPATHBHOTO AEHCTBHSA, YKa3aHHOTO B
HacToslleM MNYHKTe, HE MOXET IpeBBIIAaTh 5 pabouux AHEH CO OHA NpoBeAcHHS
3acefaHus ATTECTaUMOHHON KOMHCCHH.

3.17. Peuienue 0 [IPUCBOEHHUH 3aABUTENIO COOTBETCTBYIOLUEH
KBamM(UKALMOHHON  KareropuH  oQOpMISeTCs  pacroOpsAMTENbHBIM  aKTOM
HenapraMeHTa, KOTOpbIH pasmelnaeTcid Ha oduuuanbHOM caiite JlemaprameHTa B
MHGOPMALIHOHHO-TENIEKOMMY HHKaLMOHHOH ceTH «IHTepHET».

PellleHne 0 HENPHCBOEGHHH 3asBUTENIO COOTBETCTBYIOLIECH KBanM(PHUKALHOHHOM
KaTeropud odopmnsercs pykoBoauTeneM J[lemaprameHTa Ha CiyxeGHO#M 3amucke,
HanpaBJIeHHOH npelcenareneM ATTeCTallMOHHON! KOMHCCHH.

MakcumanbHBIH CpOK COBEpILIEHHS aMUHICTPAaTHBHOTO NEHCTBHUSA, YKa3aHHOTO B
HAacTOSIILIEM NYHKTE, HE MOXeT MNpeBbllIaTh 15 pabouux OHe#t co aHA odopMiieHuUs
IIPOTOKOJIa ATTECTAlHOHHOM KOMHCCHHU.

3.18. Pe3ynbTaToM BEINOJIHEHUs aiMUHUCTPATUBHON MPOLERYPb! ABISAIOTCS:

a) npuka3 JlenaprameHTa 0 MPUCBOEHMH KBaTH(HKALIMOHHO! KaTeropuH;

6) Pesomouus pyxoBoputens JenaprameHta Ha ciyxebGHo#l 3amucke o
HEeNpUCBOCHUHU KBaJIU(PHKAIIMOHHOW KaTeropuHu.

IV. ®opmMbl KOHTPOJIA 32 HCNOJIHEHHEM
aAMHHHCTPATHBHOIO perjaMeHTa

4.1. Kontponbp 3a coOnoeHHEM H HCIOJHEHHEM MAOJDKHOCTHBIMH JIHLAMH
JenapraMeHTa MONOXEHUH aAMHHUCTPAaTUBHOIO pEriaMEHTa M HMHBIX HOPMATHBHBIX
IpaBOBBIX  aKTOB,  YCTaHaBNMBAaOWMX  TpeOoBaHMA K  NPEAOCTABJIEHHIO
roCy[apCTBEHHON YCIIyrd, a TaK)Ke 3a NPUHATHEM MMM peLIeHui, BKIIOYaeT B cebs
TEKYyIUHH KOHTPOJb M KOHTPOJb MOJHOTBI M  KadecTBa [IPeJOCTaBJE€HHs
rocyapCTBEHHOH YCIYyTH.

4.2, Tekywud KOHTpOJNb 3a COONIOJEHWEM U HCMOJHEHHEM [JOJDKHOCTHLIMH
nuuaMi JlemapraMeHTa IOJIOXKEHHH aJMHHHCTPAaTUBHOIO perjliaMeHTa M MHBIX
HOPMAaTHBHEIX NPAaBOBBIX aKTOB, YCTAHABAMBAIOMIUX TPeOOBaHUS K MPEAOCTaBIEHHIO
FrOCYAapCTBEHHOM YCIYTH, a Tak)Xe 3a MNPUHATHEM MMM pELICHHH OCYLIECTBISETCS
HauyalbHHKOM JlenapTaMeHTa, JTULOM, €r0 3aMeIAIOUHM.

Tekymuit KOHTPOJIB OCYLIECTBISETCA HA NOCTOSIHHOM OCHOBE.

4.3. KoHTpoJib 32 NOJIHOTOI M KaueCTBOM IIpPeAOCTaBISHHs TOCYAapCTBEHHOH
yCIyrd BKmodaeT B ce0f mnpoBeeHHe CIykeOHBIX [MpPOBEPOK, BBIABIECHHE H
YCTaHOBIEHHE HapyIIeHWH MpaB 3asgBHTeNEH, NMPHUHATHE pelleHuil 00 ycTpaHEeHHH
COOTBETCTBYIOIIMX HapyINEHHIA.

Cny:xebHble TIPOBEPKH TOJHOTH M KauyecTBa NMPeAOCTaBIEHUsA roCyAapCTBEHHOM
YCIYTH OCYIIECTBISIOTCA Ha OCHOBAaHUH NpHKa30B JenapTaMeHTa.

CnyxebHble NpOBEPKH MOTYT OBITH MIAHOBBIMHU (OCYIIECTBIATECS Ha OCHOBaHMH
HONYroAOBEIX HIIH FOROBEIX MJIaHOB paboTs! JlenapraMeHTa) H BHEMIAHOBBIMH.

BHennanoBele ciyxeOHble NPOBEPKH OCYIIECTBISAIOTCA B COOTBETCTBHM C
NpUKa3oM HauyanbHHKa JlemaprameHTra, JMLia €ro 3aMeIlaloIIero Ha OCHOBAHHH
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MHQOpPMalMM O HapyUWEHHH 3aKOHOHNATENbCTBa, pEryIMpYIOLIEro IpeaoCTaBleHHe
rocyJapCcTBEHHOM yCNyrHu.

Pe3ynpTaThl npoBefieHUs cnyXeOHBIX MpoBepok oQOpMISIOTCS B BUAE aKTa, B
KOTOPOM OTMEYAlOTCs BBISIBICHHBIE HEJOCTATKH MU TMPEMJIOKEHHA 110 UX YCTPaHEHHUIO.
AKT NOANHKCHIBAaETCSA NODKHOCTHBIM JIHLIOM, TPOBOAMBIIMM MPOBEPKY.

4.4. ITo pesynpTaraM NpOBEeNEHHBIX CIYXeOHBIX MPOBEPOK B Clyuyae BbIsSBIEHHS
HapylleHHHA 3aKOHOAATENbCTBA W AJAMMHHUCTPATUBHOrO perjlaMeHTa OCYILIECTBIAETCA
NpUBJICYEHHE BHUHOBHBIX HO/KHOCTHBIX JULl JlemapraMeHTa K OTBETCTBEHHOCTH B
COOTBETCTBHU C ACHCTBYIOLIHMM 3aKOHOAATENbCTBOM Poccuiickoit Penepauvu.

4.5. OTBeTCTBEHHOCTb 3a HEUCIOJIHEHHEe, HeHaJJlexxallee HCMOJIHEHHE
BO3JIOXKEHHBIX 00s3aHHOCTEH N0 HUCMOJIHEHHIO FOCYNApCTBEHHON YCJIYrd BO3Jaraercs
Ha JOMKHOCTHBIX Juu JlemapramMeHTa B COOTBETCTBUM C  ACHCTBYIOLUM
3aKoHoAaTeNbCTBOM Poccuiickoit ®enepanuu.

4.6. KoHTposib CO CTOpPOHBl rpaxaH, MX OOBEAMHEHHH W opraHu3auui 3a
NpPEeAOCTABIIEHUEM TOCYJAapCTBEHHON YCIYTH OCYLUECTBIASETCA B COOTBETCTBHM C
®enepanbHbIM 3akonoM OT 21 Hions 2014 roga Ne 212-P3 «O6 ocHoBax 00LIECTBEHHOTO
koHTpons B Poccuiickoit ®Penepanuu», saxonom Bonoroackoii obmactu ot 7 nexabps
2015 roma Ne 3806-O3 «O6 oTaenbHBIX BOMpocax OCYLHECTBIEHHMS OOILECTBEHHOTO
KOHTpos B Bonoroackoit o6nactuy.

V. JocyaebHblii (BHecyaeOHbII) NOpAAOK 006:xaI0oBaHNA pelleHHi u aelicTBHil
(Oe3neiicTrBus) JdenapraMeHnTa, ero A0JKHOCTHBIX JIMIL NIPH NPEAOCTABJACHHH
rocyapcTBEHHOH yCIAyru»

5.1. Ilogaya ¥ paccMoTpeHue Xano® Ha pelieHus U AeicTBus (Oe3melicTBHe)
HenapraMeHTa, a TaKKe €ro JOJDKHOCTHBIX JIUL JIMOO rocyJapCTBEHHBIX IpaXJaHCKHX
CIy’KalllUX TMpH MpeAOCTaBIEHUU T[OCYJapCTBEHHBIX YCIYI OCYLIECTBIAIOTCA B
cooTBeTCTBHH ¢ DefepanbHbiM 3akoHOM oT 27 wions 2010 roma Ne 210-03 «0O6
OpraHM3alWH TpedOCTaBI€HUsA TOCYJAapCTBEHHBIX M MYHHUHUNANBHBIX YCIyD»,
nocraHosneHneM IIpaButenscTBa obnactu ot 24 aekabps 2012 roma Ne 1539 «O
nocynebHoM (BHecyneOHOM) ofXaJoBaHMM 3asABUTENIEM PpelleHUH U JeHCTBUH
(GespeficTBUs) OpraHoB MCMOJHMTENBHOM TroCyAapCTBEHHOH BnacTu obnactw,
NpPeAOCTaBISIONIMX TOCYAapCTBEHHbBIE YCNYTH, PYKOBOAUTENEH, WHBIX JOJIKHOCTHBIX
any nubo rocyAapCTBEHHBIX rpaxXaaHCKHX CITy KaluX, a TaKXe
MHOTO(yHKIIMOHAJIBHBIX LEHTPOB  TPEeAOCTaBIEHHS roCyapCTBEHHBIX H
MYHHLMNANBHBIX YCHIYT W HUX pabOTHUKOB IpPH NpPEeJOCTaBICHHUH TIOCYAapCTBEHHBIX
yCIyr», U HaCTOALIUM aAMUHUCTPATUBHBIM PErJIAMEHTOM.

5.2. 3auHTepecoBaHHBble JIMLa MMEWT NpaBo Ha AocyAeOHoe (BHecynaebHoe)
obxanoBaHue, ocnapuBaHWe pelueHuid, peiictBuif (O6e3meHCTBHSA), NPHHATHIX
(ocyuiecTBIEHHBIX) B XOA€ NPeAOCTaBIeHHS rOCyJapCTBEHHOH YCITYTH.

5.3. B nocyneGHoM nopsake MoryT GbiTh 06xajnoBaHbl Aeiictus (6e3neicTHE)
M pelleHHs:

JOJDKHOCTHBIX JIMU, FOCYZapCTBEHHBIX IPaXXIaHCKUX cinyKawux JenaprameHTa -
HayanbHUKY JlernapTaMeHTa,;

HayanbHUKa [lenapramenta, [lenapramenta - [IpaBuTenscTBy 06nacTy.
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5.4. MndopmupoBaHue 3asBUTeNEl 0 NOPAAKE MOAAYH M PACCMOTPEHHA XKANOObI
OCYILECTBIIAETCA:

NpH JIUYHOM IIpHEME;

MOCPEACTBOM TeNeOHHOM CBA3M;

NOCPENCTBOM 3JIEKTPOHHOI MMOYTBI,

NOCPEACTBOM MOYTOBOM CBA3M;

Ha MHQOPMAaLMOHHBIX CTEHAAX B MOMELIEHUAX JelapTaMeHTa;

B HHOPMALIMOHHO-TENIEKOMMYHHKAILIMOHHOIM ceTH «VIHTepHeT»:

Ha o(pHLANBHOM CcaliTe;

Ha PernoHasnsHOM nopraie.

5.5. WHdopmauus, npegycMOTpeHHas HACTOAIUMM pasfAeNoM, IOJJIEKHT
obs3aTeNnbHOMY pa3MeLeHHIO Ha PernoHansHOM mopraie.
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[Tpunoxenue 1
K AAIMHHHCTPaTUBHOMY periamMeHTy

Obpazen

B xommuccuio [lemapraMeHTa Quandeckoit
KyJBTYpbl 4 cniopTa Bonoroackoit o6nactu
oT

(Pamunus, uMs, 0TIECTBO (IIPH HaTHYUH))

(mOMKHOCTB, MECTO paboThl)

3asgBNeHHe O NPUCBOEHHH KBaNH(PHUKALIMOHHOH KaTEropuH.

IIpomry npucBOUTH MHE KBATH(PHKALMOHHYIO KATETOPHIO «
» TI0 AOJKHOCTH
B HacTosiiee BpeMs HMeIO/HE UMEIO KBaTM(QHKALMOHHYIO KaTEropHio
« », CPOK ee AeHCTBUA 10 «___ » 20 r.
OcHoBaHueM s MPUCBOEHHUS YyKa3aHHON KBaJM(PHMKAIMOHHON KaTeropuu
CYHTAIO BEINOJIHEHHE KBaNMQUKALIMOHHBIX  TpebGoBaHuUi K  3asBJICHHOI
KBaNUGUKAUOHHOM KaTeropuH.
Coobwaro o cebe cnenyrolye CBeACHHU:
obpazoBaHue:

(xoraa u kaxoe oGpasopaTenLitoe yupekaeHie npodecconantioro o6paobanis OKOHUN, CICUHANBROCTL, KBamupuKanus)

Crax paboThl N0 CEUHaLHOCTU JIET, MECSILIEB;

cTaXk paboThl B JAHHOM YUpEXXACHUU JeT, MECSILIEB.

JecTBYIOLIMX B OTHOLUEHHM MEHS CaHKLHWI 3a HapyueHHe o6lLepOCCHHCKHX
AQHTUAONMHIOBBIX  TpaBWl W AQHTHAONMHIOBBIX  MpaBWI,  YTBEPXAEHHBIX
MEXAYHApOJHBIMU aHTHOMHUHIOBBIMU OpraHU3alMsAMH HET.

Anpec, 1o KOTOpOMY HEOOXOAWMO HANpaBUTh peEIIEHHE O [PHCBOEHHH

(nenpucBoeHUH) KBaIM(UKAUMOHHON KaTeropMu:
(B cnyvae OTCYTCTBHA BO3MOXHOCTH NMPHCYTCTBOBATh Ha 3acEAaHHH KOMHCCHH)

3acenanne Komuccuu Tmpolly NpoBeCTH B MOEM IpHCyYTCTBUM/6e3 Moero
NPUCYTCTBHA (HYXXHOE NMOAYEPKHYTH).

Bripaxaro cornacue Ha 06paGoTKy CBOHX IePCOHANBHBIX JaHHBIX.

Tenedon u axpec NEKTPOHHON MOYTE .

« » 20 r.

(moanuce) (PacuudpoBka)
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YTBepxkIaeH

[Ipukasom Jlenapramenra
bu3nYECKOit KYIbTYpPBI U
criopta obnactu

ot cenmipe JOA0Ne /fﬂ/ﬂ/—ﬂ#

(npunoxeHue 2)

[lepeuens nomkHOCTEH, NP 3aMeIIEHHH KOTOPbIX Ha FOCYAapCTBEHHBIX MPaX(IaHCKUX
cnyxamux obnactu B Jlenapramente ¢puanueckoil KyasTypsl ¥ cniopta o6aactu
BO3/1araeTcsi OTBETCTBEHHOCTH 3a NIPeA0CTaBlIeHHEe rocyJapCTBEHHOM yCIyrH no

NMPUCBOEHHMIO KBAJIN(HKALMOHHBIX KaTeropuii «TpeHep BbiclIell KBaln(pHUKaLHOHHOM
KaTErOpHU» U «TPeHep NepBoil KBAM(PUKALMOHHOM KAaTErOPHHY.

1. Hawansuuk JlenaprameHTa

2. 3aMecTuTens HavanbHUKa JlenapramenTa
3. Koncynsranr

4. I'naBHBI# CIEUHATHCT



