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MHOPAIOK
oOMeHa uH(popManueil Me;kay padoroaaresieM u

PadOTHUKAMU YUPeXKAEHUs C MCIIO0JIb30BAHUEM CPEJICTB
cea3u AY BO «CHIOP «Buts3b»

OO011I1e MOJIOKEHUS

1. Hactosmmuit [lopsamox permameHTHpyeT oOMeH WHGpOpMaLued Mexmy
AY J10 BO «CIIOP «Buts3p» (nanee — yupexjaeHue, paboToaaresb) U padOTHUKaAMH
YUPEKACHUS C UCTIOJIb30BAHUEM CPEJICTB CBSI3U.

2. OOmeHn wuH@oOpManuend Mexay padorogarTeneM U pabOTHUKOM C
UCITOJIb30BAaHUEM CPEJCTB CBA3U OCYILIECTBISIETCS B TEUEHHE BCETO CpPOKa ACHCTBUSA
TPYJIOBOTO JIOrOBOpa, B TOM YHCJIE€ NPH BBIIOJHEHUH PAOOTHUKOM CIIyKEOHOIrO
3aJlaHds BHE 3/IaHUW U COOPYKEHUN YUPEXKICHUS, IPU HAXOXKIECHUU B CIIyKEOHOU
KOMaH/JMPOBKE, B Cllydyae MOJO3PEHMsI Ha 3a0o0JjieBaHUE, TPEOYIOLIEro COOMIOACHUs
pex’UMa CaMOU3O0JISILIMY, IIPY HAXOXKIACHUU B OTILYCKE M IPYTUX CIIydasX.

3. OCHOBHBIE IOHATHS, UCIIOJIb3YeMBbIE B [Iopsiike, yKka3aHbl B COOTBETCTBUU
¢ @enepanbHbIM 3aKOHOM OT 7 Htosst 2003 1. Ne 126-D3 «O cBsi3n».

BSaHMOHGﬁCTBHG pa60T0,Z[aT€J'I$I )51 pa6OTHI/IKa

4, B3aumoneiictBue padbotoaaTens U paOOTHUKA OCYIIECTBIISIETCS] OJTHUM U3
CJIEAYIOIINX CTIOCOOOB:

03HAKOMJIEHUE PAOOTHUKOB C JIOKAJIHbHBIMU HOPMATHUBHBIMU aKTaMU W WHBIMU
BHYTPEHHUMHU JOKYMEHTAMH, HEMNOCPEACTBEHHO CBSI3aHHBIMM C  TPYAOBOM
JEATEIIbHOCThIO PabOTHUKA, MO POCIUCH — MPHU HEMOCPEACTBEHHOM MPUCYTCTBUU
pabOTHHKA B MECTE HaXOXKACHHS paboToaTes (pyKOBOAUTEIN YUPEKICHUS);

HampaBJeHHEe OYMaKHBIX BEPCUH JIOKYMEHTOB (PacnopsbKEeHUN, YBEIOMIICHHH,
TpeOOBaHUM, 3asABJIICHWM M W3BCIICHUH, TUTAHOB BBINOJHEHUS pPabOT, OTYETOB
pasnu4HbBIX (GOopM U BHUIOB, 3aMPOCOB, CIYKEOHBIX U JOKJIAJHBIX 3alHCOK,
O0OBSICHUTETBHBIX ), OTIEPATOPAMH TIOUYTOBOM CBsI3M (MouTOM Poccun sxcnpecc-moyToi
U JIp.), UHBIMU CIIOCOOAMHU TOCTaBKU OyMa)KHOU KOPPECTIOHICHITNH;

HampaBjieHrue HHPOPMAIMM U JOKYMEHTOB C TOMOIIBIO CPEACTB CBA3U —
CTallMOHAPHON, MOOWIbHOW, MH(OPMAILIMOHHO-TEIEKOMMYHUKAMOHHON  CeTH
NuTepHer u T.1.

S. JIOKyMEHTBI, HampaBJEHHbIE C TIIOMOIIBIO CPEICTB CBSI3H, HMEIOT
OJIMHAKOBYIO IOPUAMYECKYIO CHIIy HapaBHE C OyMa)KHbIMHU BEPCUSIMHU IOKYMEHTOB.
6. K 351€eKTpOHHBIM TOKYMEHTaM OTHOCSITCS:

CKaHUpOBaHHbIE 00pa3bl (dororpaduu, LBETHBIE W YEpPHO-OENbIE KOMUH,
CKPHUHIILIOTHI);
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AJNIEKTPOHHASI TMEpenucKa CTOPOH, OTHOcsmascs K pabore paboTHHKA
(nH(DOpPMAIIMOHHBIE TEKCTOBBIC COOOIIICHN);

JOKYMEHTBI, TIOJATOTOBJICHHBIE B PAa3JIMYHBIX TEKCTOBBIX pEAaKTOpax |
AJIEKTPOHHBIX TAOJIUIIAX.

7. OOmen nHpOpManUel 1 AICKTPOHHBIMUA JOKYMEHTAMH OCYIIECTBIISETCS
CJICTYIONTUMU TTPOTPAMMHBIMH CPEJCTBAMH (B MTOPSIIKE CHIKCHUS TIPHOPUTETA):

MecceHmxep WhatsApp (1o corameHnro Ha JTUIHbIC TeIe(hOHBI)

colMalibHasi ceTh BkoHTakTe (rpynma yupexnaeHus «BuUTa3p» - criopTUBHas
IIKOJIa).

8. Hamnpasnenue paboTHukam nHGOpMAIIUU OCYIIECTBIISETCA C TeJle(OHHBIX
HOMEPOB YUPEKACHUS WIM COTPYJHUKOB VUPEXKICHHUS (10 COIJIAIICHUI0) H
opUIMATBHON JIEKTPOHHON MOYTHI YUPEKICHUS.

9. B cootBercTBUM co cratheit 165.1 I'pakmanckoro kojaexca Poccuiickoi
denepanu COOOIIEHUE CUYUTACTCS JOCTaBICHHBIM M B TeX CIydasx, €CIH OHO
MOCTYIIHJIO JIMITY, KOTOPOMY OHO HampaBJieHO (aapecary), HO MO0 OOCTOSATEILCTBAM,
3aBHCSIIIMM OT HETO, HE OBIJIO €My BPYYEHO HIIM aipecaT HE 03HAKOMUJICS C HUM.

10. Ilpwm nanpasieHuu UHGOPMAITUHU C TIOMOIIBIO CPEJCTB CBSA3H COOOIICHHE
CUHMTACTCS IOCTABICHHBIM:

B MecceHxepe WhatsApp — npu MOSBICHUU ABYX CEPBIX rajJoueK C YKa3aHUEM
BpPEMEHU JOCTaBKH,;

B COIMAJIbHON ceTM BKOHTakTe — TMpH yKa3aHUM <«JialiKay, MOCTaBIECHHBIM
PabOTHUKOM.

11. Ilo 3ampocy paboTonartesnss pabOTHUK 0Os3aH MOJATBEPAUTH MOTyUYEHHUE
coobmienust TekctoM «CooOmienne momydeHo» («JlokymeHt momyden», «C
JOKYMEHTOM O3HAaKOMJICHY).

12. TIlpu otcyTrcTBHUM OTBeTa pabOTHHKA WU HUHQPOPMAIMK O JIOCTaBKE
coobmieHust  paboTojmaTeNb  HWCMHOJB3YyeT  HMHBIE  MPOTPAMMHBIE  CpENCTBa:
Tene(OoHOrpaMMBbl; CMC-COOOIIEHUS; MMC-COOOIIIEHUS; JIEKTPOHHAs nouTta; Viber u
npyrue; OTHOKIACCHUKY U IP.

13.  OrtnenbHBIC DJICKTPOHHBIE JOKYMEHTHI HAIPaBJISIOTCS PAOOTHHUKY Ha
JUYHYIO YUYETHYIO 3alUCh (JUYHBIA TeaePOHHBIA HOMEp, TuuHbIA |D B counanbHO
CETH, JUYHBIA aapec 3JEKTPOHHOW TOYTHI U T.M.) WJIM KOPIMOPATUBHYIO YYETHYIO
3alKCh, CO3JAHHYIO NEPCOHaNbHO sl paboTHUKAa. Ha 35eKTpoHHBIE pecypchbl
(oOnaunble XpaHwiauina, (anJoBOE€ XPAHWIHINE B JOKATHHOW CETH, DJIEKTPOHHAs
MouTa CTPYKTYPHOTO MOJpa3eiIeHUs U T.I1.), SBJISIIONTUECS OOUUMHU pecypcamu Jis
HECKOJBKHUX PAOOTHUKOB, TOKYMEHTBI HE HAIIPABJISIOTCS.

14, Jlns moaTBepKIAeHUs TONydeHus UHPoOpManuu U (WIM) SIEKTPOHHBIX
JIOKyMEHTOB TIOJyYMBINIasi CTOPOHA (Jajiee — aapecar) YBEAOMIISIET OTIPABUTENS O
MOJIyYeHUH JOKYMEHTOB B TeueHue | daca. OTBET gaeTcs, Kak MpaBujio, ¢ TOMOIIBIO
TOTO € CpEeICTBAa CBS3M, MO KOTOPOMY OBLIM TOJNyYEHbl COOTBETCTBYIOIINE
uHbopMalusa U (W) JoOKyMeHT. [Ipr OTCYyTCTBHM TEXHHUYECKOH BO3MOYKHOCTH OTBET
MOXET ObITh JIaH MpU TMOMOIIM TeIePOHHOrO0 3BOHKA (C MOOMIBHOTO WM
CTallMOHApPHOTO TejaedoHa), CMC-COOOIICHUSUIN B HMHOM ¢opme, MO3BOJSIONICH
obecnieunTh ¢ukcanuio ¢dakTa MoaydeHus pabOTHUKOM W (WiIM) paboTojaresieM
JIOKYMEHTOB B 3JICKTPOHHOM BH/JIC.
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Ecim B pokymentre TpeOyeTcsi COOCTBEHHOpYYHasi MOJNUCH paOOTHUKA
(Hampumep, AOMOJHUTEIBHOE COTJIANIeHHE K TPYJOBOMY JOTOBOPY), MOANUCAHHBIC
azpecaToM D3JIEKTPOHHBIE JOKYMEHTHI JOJDKHBI OBITh OTIpAaBICHBI HE Mo3aHee 12
4acoB JHS (10 MECTHOMY BPEMEHH ), CIEIYIOIIETO 3a THEM MOTYUCHHS.

15. Ilpu nmomyyeHun OyMaXHBIX BEpCHUW JTOKYMEHTOB ajpecaTr 00s3aH JaTh
OTBET O MOJIYYCHHUHU HE TI03/1Hee 3 KaJIeHJapHbIX JHEH ¢ MOMEHTa MOJTyYeHUsI.

[lonmucanueie agpecaToM OyMa)KHbIE BEPCHH JOKYMEHTOB JOJDKHBI OBITH
OTTpaBJICHbl HE TO3AHEE O KaJCHAAPHBIX JHEW CcO JHS MoixydyeHus. JIoOKyMEeHTBI
HAIPaBJISIOTCA ONEPATOPOM MOYTOBOU CBSI3HM 3aKA3HBIM IMHUCHbMOM C YBEJOMIICHUEM O
BPYUYEHUH U C TPEK-HOMEPOM JJI OTCIECKMBAHUS cTaryca nucbMa. [locie oTnpaBku
HOBBIM ajjpecar JOJKEeH ObITh YBEIOMJIEH O TOM, YTO MUCHMO OTIpaBieHo. Craryc
NUCbMa OTCJICKMBAeTCs B NpWIoKeHHH 1ouyThl Poccum (mpu  oTnpaBke
3aKa3HOTO/IICHHOTO MHUCHhMa).

16. PaGoTHMK 3HAaKOMHUTCS C JIOKQJIbHBIMH HOPMAaTUBHBIMH aKTaMH,
IPUHATHIME paboTOoaTeNeM B IEPUOJ €r0 OTCYTCTBUS, IyTeM 0OMeHa 3JIEKTPOHHBIMU
JIOKYMEHTaMHU.

17. Jnsa mnpenocraBiieHus 00A3aTENBHOTO CTPaxoOBOro oOOecreyeHus: 1o
00s3aTeTbHOMY  COLIMAJIbHOMY  CTPaxOBaHUIO  HA  ClIy4ail  BpEeMEHHOHU
HETPYAOCIIOCOOHOCTH ¥ B CBSI3W C MATEPHUHCTBOM paOOTHUK MPEAOCTABISIECT
paboTo/iaTeNt0 OPUTHHANIBI JOKYMEHTOB (JIUCTHI HETPYAOCIOCOOHOCTH, CIPABKH),
IpeyCMOTPEHHbIE (heepaabHbIMU 3aKOHAMHU U MHBIMU HOPMATUBHBIMH ITPaBOBBIMU
aktamu Poccuiickoii @enepanu  HapO4YHO, MPUHOCUT HEMOCPEICTBEHHO B
YUpEXKJEHUE WM HaIpaBisgeT MX pabdOTOAATEN0 ONEpPaTopoM IOYTOBOM CBA3M
3aKa3HbIM [MMCBMOM C YBEAOMJICHHEM O BPYUCHHUHU.

18. Ilpu nomauye paOOTHUKOM 3asIBJICHUS O BblJJaU€ 3aBEPEHHBIX HAJICKAIUM
o0pa3oM KOTHi JOKYMEHTOB, CBSI3aHHBIX C pabOTOM, paboToAaTeNlb HE MO3IHEE TPEX
pabounx nHEH co AHsS MOAAYM YKa3aHHOTO 3asiBICHUS HAMpaBliAieT PaOOTHUKY ITH
KONUHM MO TIOYTE 3aKa3HBbIM MHUCHMOM C YBEAOMJICHHEM WM, €CIM 3TO yKa3aHO B
3asgBIICHUH, B JOPME DIEKTPOHHOTO TOKYMEHTA.

19. PaGotomatens B ciayyae HEOOXOAMMOCTH TPU MPOBEICHUH 3acelaHui,
COBCILIAaHUI U UHBIX MEPOTIPUATHI 0OecTieYnBaeT AUCTAHIIMOHHOE ydacTue paboTHIKA
MyTeM TPAHCISIUHN TaHHOTO MEPOTIPUSATHSI.




